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Registering For Blue Door Academy After School
Programs
Learn how to successfully navigate the enrollment process for Blue Door Academy
programs. This guide walks you through account selection, student registration, and
payment setup to ensure your child is properly enrolled for the school year.

1 Navigate to the Parent Portal
https://mch-garfield.my.site.com/portal/s/login-home

Account Login

https://mch-garfield.my.site.com/portal/s/login-home
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2 Type in the username and password to your existing account

3 Click "View My Account" to log in

Membership Registration
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4 Click Blue Door Academy in the top navigation.

5 Click "Select Location" for the school your child attends [EX: Thomas Jefferson
Elementary School No. 9]
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6 Click the Blue Door Academy membership with the name of the school you
selected [EX: "Thomas Jefferson Elementary School No. 9 Blue Door Academy
Registration"]

7 Click Select for the $40 membership fee
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8 Click Select for the child you are registering [EX: "Sara Test"]

9 Click "Next"
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10 Click on the grey button with the child's name on it to open the member form [EX:
"1. Sara Test"]

11 Click the open fields and fill out the required information marked by a red asterisk.
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12 Once done, scroll down and hit the "Next" button

13 Click the blue "Sign" next to the first contract
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14 Digitally sign the contract and then click the "Confirm" button

15 Repeat steps 13 to 14 for all of the contracts listed



Made with Scribe - https://scribehow.com 9

16 Once done, click the "Next" button to continue

17 Click "Finish"

Application Payment
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18 Click the "Home" tab

Note: If you are registering multiple children, you must repeat steps 19 to 24 for
each kid.
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19 Scroll down and click "Complete" next to your membership application

20 Click the Credit Card payment method.
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21 Click "Next"

22 Fill out the "Billing Zip/Postal Code" field and then click "Next"



Made with Scribe - https://scribehow.com 13

23 Enter your credit card information and finalize your transaction

Please note: if you are applying for financial assistance, please stop HERE check in
with the office before moving on to any further steps.

24 Click "Blue Door Academy"
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25 Click "Complete Registration" for the option that applies to you

Program Enrollment

26 Scroll down and click "Change" next to the current location
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27 Click "All Clubs"

28 Click "Save Club"
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29 Click Blue Door Academy - Before/After Care 26-27 SY

30 Expand the selected program category results for the option that applies to you
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31 Click Enroll for the school the child attends and the program(s) needed [EX: "AFTER
CARE...Theodore Roosevelt Blue Door Academy"]

Note: If you are signing up for BOTH before care & after care, you may select
"Enroll" for both in Step 31
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32 Click Select for the child you are registering [EX: "Sara Test"]

33 Click "Save"
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34 Scroll up and click "Next" to continue to the registration summary

If there is no "Next" button on your screen, follow Step 35. Otherwise, continue to
Step 36
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35 Click directly on the word "Questions" on the line

36 Review the information and click "Setup Payment Method"
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37 Click the Credit Card payment method

38 Click the "Payment Method Nickname" field to save your card under a name of
your choice
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39 Click "Next" to continue

40 Fill out the "Billing Zip/Postal Code" field and the credit card information on the
following screen
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41 Click "Next" when done to sing up for the automatic monthly billing

42 Please make sure to continue until the transaction is finalized


