Registering For Blue Door Academy After School
Programs

Learn how to successfully navigate the enrollment process for Blue Door Academy
programs. This guide walks you through account selection, student registration, and
payment setup to ensure your child is properly enrolled for the school year.

1 Navigate to the Parent Portal

https://mch-garfield.my.site.com/portal/s/login-home

BOYS & GIRLS CLUB
OF GARFIELD

NEW TO THE PORTAL?

Register for a new Household Account

| CREATE ACCOUNT I

If you are returning to the Club but it is your FIRST time in this Parent Portal, use the same
parent/quardian first and last name and email address that your Club has on file, your account

will be linked.

If you are unsure of the information your Club has on file, or receive an error message, please
contact the Club.

Account Login
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https://mch-garfield.my.site.com/portal/s/login-home

2  Typein the username and password to your existing account

contact the Club.

ALREADY HAVE AN ACCOUNT?

L~ Login below
f \
{Usernamef (Email)
Password
View My Account

Forgot Password?

3  Click "View My Account" to log in

If you are unsure of the information your Club has on file, or receive an error message, please
contact the Club.

ALREADY HAVE AN ACCOUNT?

Login below

Username (Email)

Password

s % o’
Forgot Password?

Membership Registration
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4  Click Blue Door Academy in the top navigation.

@ Home  Biling  Stored Accounts Memberships  Programs Documents [ &orm

BOYS & GIRLS CLUB
OF GARFIELD

HOUSEHOLD ACCOUNT DETAILS

My Details

Personal Email Preferred Email Street
Personal

City State fip Code

Do Hot Update Other Household

5 Click "Select Location" for the school your child attends [EX: Thomas Jefferson
Elementary School No. 9]

Membership

Application

Parent/Guardian

Thomas Jefferson Elementary School No. 9

Sdlect Locatign

Washington Irvin Elementary School No. 4

Select Location
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6 Click the Blue Door Academy membership with the name of the school you
selected [EX: "Thomas Jefferson Elementary School No. 9 Blue Door Academy
Registration"]

Select a Membership Category

Select a Category below for more details on the different Membership Types. You will then be led through the registration process and can add
Members to this type.

S

BLUE DOOR
!‘H&c‘?&ﬁﬁ&‘m‘{‘ l

R T e e Ll 9 Blue Door Academy Registration

icontact details to'purchase’one of these

ai Site Me

CLICK TO SEE MORE!

Boys & Girls Club of Garfield Connect With Us

7 Click Select for the $40 membership fee

v Y

SELECT A MEMBERSHIP

THOMAS JEFFERSON YOUTH REGISTRATION FEE 26-27 SY - BLUE DOOR ACADEMY

1 Youth(5-12) Blue Docr Acagemy. Thomas

Jefferson Elementary School
MNo. 9
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8  Click Select for the child you are registering [EX

Bl

Sara Test - 11

1)

9  Click "Next"

Sara Test - 11

B I

2o

Add Household Member

o

Add Household Member

:"Sara Test"]

LI

Next

4

Made with Scribe - https://scribehow.com




10 Click on the grey button with the child's name on it to open the member form [EX:
"1. Sara Test"]

Meed Help? Contact Us
+ Midland Ave. Site: Yessenia Canepa, Director of Operations — ycanepa@bgcgarfield.org | 973-478-7662 Ext. 202
+ 21st Century Site (GMS): Rosamaria Lo Cascio, Project Director — rlocascio@bgcgarfield org | 862-379-7048
+ Sports Memberships: coaches@bgcgarfield.org
* Teen Memberships: teens@bgcgarfield.org
« For all other inquiries: info@bgcgarfisld.org

Please fill the following forms for each member. Required fields have an asterisk *

Previous MNext

Boys & Girls Club of Garfield

490 Midland Avenue
Garfield, NJ 07026

11  Click the open fields and fill out the required information marked by a red asterisk.

Please fill the following forms for each member. Required fields have an asterisk *

Custom Questions  File Upload

ADDRESS INFORMATION Additional Guardian 1 Last Name MEDIA RELEASE WAIVERS
(BLUE DOOR ACADEMY)
ddress” Test
0 . . . Photo Release: | understand that
Additional Guardian 1 Relationship the Blue DoorAcademy of
o Father - Garfield may wish to use
photographs of my child for
Additional Guardian 1 Mobile Phone g : =
¥ various promotional, educational,
e Test and documentation purposes.
These photographs may include
Additional Guardian 1 Alternate Phone . : L 1 .
y images of my child participating in
Test Blue Door Academy activities,
Zip Code*
events, or programs.
Additional Guardian 1 Email (Must be in
¥ email format e.g., email@domain.com) Please select one choice below.”
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12 Once done, scroll down and hit the "Next" button

component.

Can your member self-administer their
own medication?*

What is the relationship of the
parent/guardian to the Dependent Youth?

ADDITIONAL GUARDIAN 1
(DO NOTLIST YOURSELF)
(BLUE DOOR ACADEMY)

If your child has any additional guardians
please list them here. You do not need
to list yourself.

Additional Guardian 1 First Name

Assistance?*

Housing Type*

Assistance Programs

13  Click the blue "Sign" next to the first contract

e e n s s g e e e e

+ For all other inquiries: info@bgcgarfield.org

E Contracts for Sara Test

CONTRACT CONTRACT

NAME STATUS SIGHARURE

Sara-

Aftercare
Handbook
Acknowledgeme

Draft

Sara - Blue
Door Academy  Draft Sign
Waivers

Sara - Dress
Code

g @

Draft Sign

Sara-
ELECTROMNIC  Draft Sign
DEVICES
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LAST
MODIFIED

8/26/2026 by
BGCA Test

8/26/2026 by
BGCA Test

8/26/2026 by
BGCA Test

8/26/2026 by
BGCA Test

ATTACHMENT

NIA

NIA

NIA

NIA

COMPLETED
ON

N/A

N/A

NIA

NIA

Are you currently participating in any
Assistance Programs?*

Previous

REQUIRED

Prior to
Purchase

Prior to
Purchase

Prior to
Purchase

Prior to
Purchase



14  Digitally sign the contract and then click the "Confirm" button

*Sign Here

Sign Above

15 Repeat steps 13 to 14 for all of the contracts listed
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16  Once done, click the "Next" button to continue

Test, BGCA
Household -
sl 81262026 by

Acknowledgeme Complete Signed BGOA Test MNIA 8/26/2026 MNIA
of Forms to

Upload

Test. BGCA

Household - R braiiats Sianed B8/26/2026 by
Membership e 3 BGCA Test

Paolicy

NIA 8/26/2026 N/A

Previous

Boys & Girls Club of Garfield Connect With Us

490 Midland Avenue
Garfield, NJ 07026

973-478-7662

17  Click "Finish"

rmamnaa 8w e AeEaaer § remrmen SRAtarpear; e e s e s g e e i | e e w4 e e e

. 21st Century Site (GMS): Rosamaria Lo Cascio, Project Director — rlocascio@bgcgarfield.org | 862-379-7048
+ Sports Memberships: coaches@bgcegarfield.org

+ Teen Memberships: teens@bgcgarfield org

« For all other inquiries: info@bgcgarfield.org

Thank you for your application. We will review and provide a response through email soon.
Confirmation of application

Applicant Name: [Sara Test]
Reference Number: [MEM-APL-00405]

Boys & Girls Club of Garfield Connect With Us

490 Midland Avenue
Garfield, NJ 07026 0

Application Payment
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18 Click the "Home" tab

! Billing  Stored Accounts Memberships  Programs  Blue Door Academy — Documents & Form

Select your location based on the details below. Then choose a membership category to view your options. You'll be guided through the
registration process and can add your child(ren) to these memberships.

Each school will have its own designated location in the registration system since the beforecare and aftercare program will be held at that
specific schoal.
Please make sure you click on BLUE DOOR ACADEMY cn the top tabs and then you will select the school your child attends.

Boys and Girls Club of Garfield Handbook

MAIN SITE MEMBERSHIPS

Midland Ave. Site (Headguarters) - Aftercare
* For all Charter schools in Garfield & Out of District
» Dates: August 241h,2026-June 18th 2027
* Hours:2:30pm-6:00pm
* Fees: Membership=5%40 & %2350 monthly fee

Sports Memberships
+ Sports participation requires a Sports Membership ($15/season) and reqistration for each program.

Note: If you are registering multiple children, you must repeat steps 19 to 24 for
each kid.
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19  Scroll down and click "Complete" next to your membership application

Memberships & Registrations

Below you will see your child(ren)’s memberships and program reqgistrations.

i My Membership Applications

Created Date Reference Number v Contact | w Status ~  Actions
2026-08-26 MEM-APL-00405 5ara Test Approved Pending Confir... Complete
1/1 visible

Memberships Registrations

MY HOUSEHOLD MEMBERSHIPS
Contact Name Membership Type Membership Start Date Membership End Date
Big Testing 215t Century Summer Camp Only 6/26/2023 8/20/2023

20  Click the Credit Card payment method.

T WYIIISIES S WIS T
Remaining Due $40.00
Select Payment Method

A remaining balance is still owing. Please add a payment method to complete your transaction.

New Payment Methods

Credit Cprd
Surchargds may apply.
——

4
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21 Click "Next"

New Payment Methods

Credit Card
Surcharges may apply.

Save for Future Use

Surcharges Note
To help recoup processing fees a $0.88 surcharge will be applied.

Boys & Girls Club of Garfield Connect With Us

490 Midland Avenue

22  Fill out the "Billing Zip/Postal Code" field and then click "Next"

I'U,llll'—'ilt MU PTUIY
Remaining Due $40.00
Select Payment Method

A remaining balance is still owing. Please add a payment method to complete your transaction.

Additional Information

* Billing Zip/Postal Coda

Cancel @
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23  Enter your credit card information and finalize your transaction

@ Please note: if you are applying for financial assistance, please stop HERE check in
with the office before moving on to any further steps.

24  Click "Blue Door Academy"

@ Home  Biling  Stored Accounts Memberships  Programs Documents [ &orm

IRLS CLUB

BOYS & G
OF GARFIELD

HOUSEHOLD ACCOUNT DETAILS

My Details

Personal Email Preferred Email Street
hwhitneyfamily+garfieldtest Personal Y
@gmail.com

City State Zip Code
¥ ¥ y

Do Hot Update Other Household
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25 Click "Complete Registration" for the option that applies to you

4 Complete Program
Registration

Including Payment
Details for Billing

Parent/Guardian

Before Care Or After Care

_’, Complete Registration

Pre-K Before Care OR After Care

. Complete Registration

Program Enrollment

26  Scroll down and click "Change" next to the current location

o ® ® @

Reaqister Questiga Contracts Summary

& Current Location: Showing Data for All Locations

Keyword or Code Q PROGRAM COURSE COURSE SESSION START DATE SESSION PRICE OPTION PRICES

SEARCH

s e Select a Category to Browse Programs

GATEGORIES v

21st Century Aftercare
26-27

21st Century SUMMER
CAMP 2076

Made with Scribe - https://scribehow.com



27  Click "All Clubs"

"S"n& IMefforial Park &

ciiften e
b
ity Weasel
Brook Park

P (2] Hasbrouck

Clifton %;&% Heights
e,

3 @) New Jersey Motor
= \ehicle Commission

Wallington @ New Jersey Aviation ¢,
Keyboard shortcuts  Map data 2026 Gougle TEI'I;IE qurt & map emor

Save Club

28 Click "Save Club"

’S‘J’-p\;} IMeforial Park \U/

Weasel
Brook Park
) Hasbrouck
a‘%% Heights
U
@ New Jersey Motor
= \ehicle Commission

Wallington @ New Jersey Aviation g,

Al e

Keyboard shortcuts  Map data ©2026 Google  Terms Hepurt amap emor

CLUB LOCATIONS

a All Clubs
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29

BROWSE FILTER

CATEGORIES

I

21st Century Aftercare
26-27

215t Century SUMMER
CAMP 2026

Blue pDoor Acadamy -

Beforz/After Cale 26-27
Y
Mental Health & Wellness

MIDLAND AFTERCARE
25-26

Midland Summer Camp
2026

Sports

30

SEARCH

srowsEl) FILTER

CATEGORIES

21st Century Aftercare
26-27

21st Century SUMMER
CAMP 2026

Blue Door Academy -
Before/After Care 26-27
=

Mental Health & Wellness

MIDLAND AFTERCARE
25-26

Midland Summer Camp
2026

Select a Category to Browse Programs

9 IN3IKUGIIUNS ABUUT THE GAIEGUKY BLUE UUUK AGAUEMY - BEFUKESAFIER GAKE £0-Z1 3Y

Click Blue Door Academy - Before/After Care 26-27 SY

* Thomas Jeffarson Elementary School Mo. 9 (Serving K - 5th Grade)
* Washington Irvin Elementary School Mo. 4 (Serving K - 5th Graoe)

Reqgistration Instructions
PROGRAM COURSE
Blue Door Blue Door
Academy -
Before/After
Care 26-27
SY
Blue Door Blue Door
. Academy - Academy -
> | Before/After Before/After
"~ Care 26-27  Care 26-27
5Y 5Y
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COURSE SESSION

Before Care OR
After Care - Blue
Door Academy

® Sep O1°

Pre-K Before Care
OR After Care -

(@ Sep 01"
Blue Door

Academy

START DATE

26

26

SESSION PRICE

Grade K-12
HERE

ONLY Pre-K
HERE

Expand the selected program category results for the option that applies to you

OPTION PR

See Course O

See Course O

16



31 Click Enroll for the school the child attends and the program(s) needed [EX: "AFTER
CARE...Theodore Roosevelt Blue Door Academy"]

Before/After Care 26-27 E— s —
sY

RESET

AFTER CARE MONTHLY FEES 26-27 S5Y - JAMES AFTER CARE MONTHLY FEES 26-27 SY -

Sep 0126 - Jun 30 '27 Sep O1°26 - Jun 30 "27
2s Ages 5to 12 82 Ages 5to 12
Location: Blue Door Academy, James Location: Blue Door Academy, Theodore
Madizon Elermentary School No. 10 Roasevelt Elementary School No. 7
After Care is $250 per Montn for the First After Care is $250 per Montn for the First
Cnild. And $240 per Manth par Cnilo. And $240 per Manth par
Second/Aaditional Chila. Secono/Acditional Child.

EMROLL
\ —

EMROLL

AFTER CARE MONTHLY FEES 26-27 SY -
THOMAS JEFFERSON BLUE DOOR ACADEMY

AFTER CARE MONTHLY FEES 26-27 SY -
WASHINGTON IRVIN BLUE DOOR ACADEMY

Sep 01°26 - Jun 30 '27 Sep 01 °26 - Jun 30 "27
28 Ages 5 to 12 28 Ages 51to 12
Location: Blue Door Acadermy, Christopher Location: Blue Door Acaderny, Washington
Columbus Elementary School No. 8 Irvin Elementary School No. 4

Note: If you are signing up for BOTH before care & after care, you may select
"Enroll" for both in Step 31
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32 Click Select for the child you are registering [EX: "Sara Test"]

Edit Edit Edit
Sara Test - 11 Add Household Member
Edit
v
:o Adgd Househola Member Save

33 Click "Save"

BGCA Test - 42 Big Testing - 16 Little Testing - 12

Edit Edit Edit

o

Sara Test - 11 Add Household Member

:Q Add Household Member
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34  Scroll up and click "Next" to continue to the registration summary

o © © @

Reqister Questions Contracts Summary

Current Location: Showing Data for All Locations (Change)

Q

Keyword or Code

© INSTRUCTIONS ABOUT THE CATEGORY BLUE DOOR ACADEMY - BEFORE/AFTER CARE 26-27 SY

SEARCH » Thomas Jefferson Elementary School No. 9 (Serving K - Sth Grade) -~
* Washington Irvin Elementary School Mo. 4 (Serving K - Sth Grage)

srowseld) FILTER

Registration Instructions

v
CATEGORIES
21st Century Aftercare PROGRAM COURSE COURSE SESSION START DATE SESSION PRICE OPTION PRIC
26-27
Blue Door Blue Door
21st Century SUMMER Academy - Academy - Before Care OR
i i :

@ If there is no "Next" button on your screen, follow Step 35. Otherwise, continue to
Step 36

Made with Scribe - https://scribehow.com
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35 Click directly on the word "Questions" on the line

e ——

Midland Site: $40 per term
21st CCLC Site: Completely Free for incoming, current, and outgoing Garfield Middle School students.
Although the 21st CCLC program is free, membership enrollment and program registration through the MyClubHub Portal are both still required.

o

Register

@ Next
Contracts Summary

& Current Location: Showing Data for All Locations (Change)

Keyword or Code =%

© INSTRUCTIONS ABOUT THE GATEGORY BLUE DOOR ACADEMY - BEFORE/AFTER CARE 26-27 SY

SEARCH

For the 26-27 School Year, The Blue Door Academy offers Before Care i
srowseQ) i and After Care services for the following Sites:
Blue Door Academy Sites
[ | -
36 Review the information and click "Setup Payment Method"
Item 1 - Enroliment
Blue Door Academy - Before/After Care 26-27 SY - Blue Door Academy - Before/After Care 26- &
21SY
Reagistration Type Attendes
Reqg-16527 Enroliment Sara Test
Program Caurse
Start/End Date Blue Door Academy - Before/After Care 26-27Blue Door Academy - Before/After Care 26-27
Sep 1, 2026 / Jun 30, 2027 5Y 5
Enrolled Course Options
Course Option Name Start/End Date Duration
After Care Monthly Fees 26-27 SY - Thomas
Jefferson Blue Door Academy Sep 1, 2026 / Jun 30, 2027 ! b 4
Before Care Monthly Fees 26-27 SY - Thomas
Jefferson Blue Door Academy Sep 1, 2026 / Jun 30, 2027 / x
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37 Click the Credit Card payment method

4 Return

Select Default Payment Method

This payment method will be used for future payments for your selected items.

New Payment Methods
P i,

Credit Card
Surcharges may apply.

38 Click the "Payment Method Nickname" field to save your card under a name of
your choice

Select Default Payment Method

This payment method will be used for future payments for your selected items.

New Payment Methods

Credit Card
Surcharges may apply.

' Payment Met name

Made with Scribe - https://scribehow.com
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39 Click "Next" to continue

New Payment Methods

Credit Card
Surcharges may apply.

' Payment Method Nickname

testing

Boys & Girls Club of Garfield Connect With Us

490 Midland

40 Fill out the "Billing Zip/Postal Code" field and the credit card information on the
following screen

Select Default Payment Method

This payment method will be used for future payments for your selected items.

Additional Information

* Billing Zip/Postal Code

Made with Scribe - https://scribehow.com
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41 Click "Next" when done to sing up for the automatic monthly billing

* Expiration:  mMonth @ Year @

o Submit @ Cancel

4

42 Please make sure to continue until the transaction is finalized
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